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This first thing you will notice about this form is the unusual file name: RCP_E_16B_0108.doc

RCP – Rules of Civil Procedure

E – English

16B – The form is called a "16B"

0108 – This form was last updated on January 1, 2008
affidavit of service

I, Jane Smith, of the (City, Town, etc.) of MISSISSAUGA in the (County, Regional Municipality, etc.) of PEEL, MAKE OATH AND SAY (or AFFIRM):

The form is actually very short.  You only use the part that applies to you depending on how you gave everyone a copy of your stay application.  Each separate section is highlighted with a green heading.  Only use the section that is relevant.  For example, if you hand delivered a copy to everyone, use the personal service section.  If you mailed everyone, use the mail section, etc.  
(Personal service)
1.

On (date), at (time), I served (identify person served) with the (identify documents served) by leaving a copy with him (or her) at (address where service was made).  (Where the rules provide for personal service on a corporation, etc. by leaving a copy of the document with another person, substitute: by leaving a copy with (identify person by name and title) at (address where service was made).)

2.

I was able to identify the person by means of (state the means by which the person’s identity was ascertained.)

(Service by leaving a copy with an adult person in the same household as an alternative to personal service)
1.

I served (identify person served) with the (identify documents served) by leaving a copy on (date), at (time), with a person (insert name if known) who appeared to be an adult member of the same household in which (identify person served) is residing, at (address where service was made), and by sending a copy by regular lettermail (or registered mail) on (date) to (identify person served) at the same address.

2.

I ascertained that the person was an adult member of the household by means of (state how it was ascertained that the person was an adult member of the household).

3.

Before serving the documents in this way, I made an unsuccessful attempt to serve (identify person) personally at the same address on (date).  (If more than one attempt has been made, add: and again on (date).)

(Service by mail as an alternative to personal service)
1.

On (date), I sent to the (identify person served) by regular lettermail (or registered mail) a copy of the (identify documents served).

2.

On (date), I received the attached acknowledgment of receipt card (or post office receipt) bearing a signature that purports to be the signature of (identify person).

(Service by mail on a lawyer)
1.

I served (identify party served) with the (identify documents served) by sending a copy by regular lettermail (or registered mail) on (date) to (name of lawyer), the lawyer for the (identify party), at (full mailing address).

(Service on a lawyer by fax)
1.

I served (identify party served) with the (identify documents served) by sending a copy by fax to (fax number) on (date) to (name of lawyer), the lawyer for the (identify party).

(Service on a lawyer by courier)
1.

I served (identify party served) with the (identify documents served) by sending a copy by (name of courier), a courier, to (name of lawyer), the lawyer for the (identify party), at (full address of place for delivery).

2.

The copy was given to the courier on (date).

(Service by mail on a party acting in person or a non-party)
1.

I served (identify party or person served) with the (identify documents served) by sending a copy by regular lettermail (or registered mail) on (date) to (full mailing address), the last address for service provided by (identify party or person) (or, where no such address has been provided: the last known address of (identify party or person).)

(Service on a lawyer by e-mail)
1.

I served (identify party served) with the (identify documents served) by sending a copy by e-mail to (e-mail address) on (date) to (name of lawyer), the lawyer for the (identify party).

2.

On (date) I received the attached acceptance by e-mail from (name of lawyer), the lawyer for the  (identify party).
SWORN (etc.)

RCP-E 16B (January 1, 2008)

On the next page is an affidavit completed using  the fax section as an example.
Form 16B

Courts of Justice Act

affidavit of service

R. v. Smith
affidavit of service

I, Jane Smith, of the (City, Town, etc.) of MISSISSAUGA in the (County, Regional Municipality, etc.) of PEEL, MAKE OATH AND SAY (or AFFIRM):

 (Service on a lawyer by fax)
1.

I served the Attorney General of Ontario with the Form 4F, Notice of Constitutional Question by sending a copy by fax to (416) 326-4015 on January 18, 2012 to the Constitutional Law Branch, 4th floor, 720 Bay Street, Toronto, Ontario.
2.

I served the Attorney General of Canada with the Form 4F, Notice of Constitutional Question by sending a copy by fax to (416) 973-3004 on January 18, 2012 to Suite 3400, Exchange Tower, First Canadian Place, Toronto, Ontario.

SWORN BEFORE ME
)

In the City of Toronto
)

In the Province of Ontario
)


)


)

This ______      day of  
 
     )


)


)


)


)

_____________________________
A Commissioner for taking Affidavits, etc.
RCP-E 16B (January 1, 2008)

